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Last month we listed some of the ser-
vices provided by a Realtor when list-
ing and marketing a property.  This 
month we will review the services 
offered by a Realtor to the buyer and 
the many tasks accomplished “behind 
the scenes”. 
     1.  Initial conversation between 
buyer and Realtor should address not 
only the criteria for the property the 
buyer is interested in purchasing but 
also the price range that the buyer 
qualifies for.  It is always advisable for 
the buyer to start the purchase process 
by being pre-qualified by a lending 
institution who looks at income, debt 
and credit history.   Realtor can pro-
vide a preliminary pre-qualification 
based on income but it would be an 
approximate range since Realtors 
don’t generate an actual credit report. 
     2.  With the buyer’s criteria and 
price range in hand, the Realtor will 
generate a list of potential  properties 
to view by searching the Multiple List-
ing Service, printed medias and web-
sites for active listings 
     3.  If the Realtor encounters a prob-
lem locating properties meeting the 
buyer’s criteria, the Realtor will search 
the Multiple Listing Service for ex-
pired or withdrawn listings or For Sale 
By Owner  listings 
     4.  The Realtor will forward this list 
of properties to the buyer for review. 
     5.  Once buyer has selected the 
properties to see, Realtor will organize 
the list into a tour itinerary, estimate 
the time required for viewing and trav-
el between properties and will call for 
appointments to match those times. 
     6.  Realtor will compile pertinent 
information on each property being 
viewed and will have available for the 
buyer 
     7.  Realtor will meet with buyer 
and the search for the perfect property 
begins.  Buyers may search for weeks, 
months or years before locating an 
acceptable property 
     8.  During the search period, the 
Realtor continues to watch all media 
for new listings meeting buyer’s crite-
ria, forwarding the information to the 
buyer and showing the buyer proper-
ties 
     9.  Finally the day arrives when an 
acceptable property is found 
    10. Now the Realtor researches 
market data for values in the area 
around the selected property and ob-
tains answers to questions that the 
buyer might have about the property 
prior to making an offer 
    11.  Realtor will generate the offer 
documents and meet with or email to 

the buyer for signature.  
    12.  Realtor will verbally or in writ-
ing explain the purpose of each docu-
ment and where buyer needs to sign 
    13.  Upon receipt of the signed offer 
to purchase, Realtor will scan and 
email to listing agent or deliver to the 
listing agency     
    14. Negotiations may be brief, may 
continue for days/weeks or never 
reach contract status.  Then the search 
process starts all over again. 
    15. When contract status is 
achieved, Realtor will provide buyer 
and buyer’s lender with all pertinent 
documents 
    16.  Realtor will collect trust money 
and deposit into escrow account 
    17.  Realtor will provide contact 
information on lenders, title compa-
nies, home inspectors, termite compa-
nies, surveyors or anyone that the buy-
er might have need of their services 
    18.  Realtor will arrange to have 
structure open for inspections and 
review inspection reports with buyer  
    19.  Realtor will generate additional 
documents, if needed, to address is-
sues found in inspections  
    20.  Realtor will stay in contact with 
the buyer to be sure all timelines are 
met and with the lender for progress 
reports during the loan process.  List-
ing agent is kept advised of the loan 
progress. 
    21.  Realtor will co-ordinate the 
closing day and time with the title 
company, buyer, seller and listing 
agent 
    22.  Realtor will review the file, 
generate closing documents and order 
check for trust money 
    23.  Prior to closing, the Realtor and 
buyer will access the property for a 
final walk thru 
    24.  Realtor will assist buyer, if 
needed, in securing utilities   
    25.  Realtor will review closing 
statement with buyer and attend the 
closing 
    26.  Realtor will contact Buyer in a 
few days to confirm that all is well and 
continue that contact through calls & 
mailings  
Often buyers become discouraged and 
stop looking, some may decide not to 
move to the area or decline a job offer 
and all the time and expense invested 
by the Realtor in that buyer is lost.  
Only when a buyer actually closes on 
a property, does the Realtor receive a 
commission. 

Back-to-school is the second-biggest 

shopping season of the year. Here are 6 

ways to save some cash. 

Focus on Big-Ticket Items-There are so many ways to save these 

days: coupons, incentive programs, rebates, weekly specials, online-

only deals. Chrissy Pate, co-author of Be CentsAble: How to Cut 

Your Household Budget in Half, recommends focusing on finding 

the best prices for the most expensive items on your list. 

“Don’t worry so much about what the prices of the crayons 

or the pencils are because you’re going to find pretty good 

deals everywhere on those,” she says. “You’ll save the most 

money on those big items, as well as time and gas money.” 

Shop on Tax-Free Days-Many state and local governments offer 

special tax-free shopping periods with the back-to-school shopper 

in mind. Check our list of tax-free shopping dates to find out when 

you state is participating and which items are exempt. 

Follow Your Favorite Stores-Back-to-school clothing sales start 

appearing in mid-July through the end of August.  “They’re putting 

lots of coupons out there,” says Pate. She suggests keeping track of 

your favorite retailers’ deals by following them on social media sites 

like Facebook and Twitter. “Then use those coupons in conjunction 

with sales to really get the biggest bang for your buck.” 

Buy Free Money-Once you’ve decided where you’re 

going to shop, look for discounted gift cards to those 

stores on sites like giftcards.com or plasticjungle.com. You’ll save as 

much as 25% on cards recipients don’t want. 

Go Green for Lunch- When it comes time to pack those lunches, 

think reusable. Washable sandwich bags, perfectly por-

tioned bento box-inspired lunch cubes, and real spoons 

from your utensil drawer require an initial investment 

but will save money on plastic bags in the long run and 

keep all that plastic out of the landfill. 

Get Your Kids Involved-Back-to-school season is a great time to 

teach budgeting basics to your children. “Give your children a 

clothing budget and a list of necessities, and let them help make 

decisions on the rest of the wardrobe,” says Dunn. This also works 

with extra-curricular activities. “Does it cost $50 to join the Spanish 

club? Varsity volleyball uniforms and fees are $150? If so, then they 

need to know that their activity of choice is not only a time com-

mitment, but a financial commitment as well,” he says. 

Excerpts© Amy Leibrock/

RealSimple.com 

1 loaf frozen bread dough, 
thawed, 1 lb 
1/4 c prepared pizza or 1/4 c 
pasta sauce 
1/2 c shredded mozzarella 
cheese, divided 

2 tbs finely 
chopped pep-
peroni 
1 tbs olive oil 
2 tbs grated parmesan cheese 

© Food.com  

It is the mark of an educated mind to be 

able to entertain a thought without       

accepting it.    ~ Aristotle 

Lunch Box idea- Pizza Roll-ups 

Preheat oven to 450 degrees.  Generously coat a rimmed baking 
sheet with cooking spray.  Roll dough into a 10 inch square on a 
floured surface.  Spread pizza or pasta sauce over dough.  Sprinkle 
all but 2 tbsp mozzarella over the sauce.  Top with pepperoni.  Roll 
up dough jelly-roll style to enclose filling.  Cut roll crosswise into 
10 slices.  Place slices, cut side down on baking sheet.  Brush tops 
with oil.  Sprinkle with parmesan and remaining mozzarella cheese.  
Bake until golden brown, about 15 minutes. 
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